Jane Jimenez

5003 E. COcocean 5t | [Santa Cruz, CA | 555-555-55585 | janesmith@email.com

Education
L] University of Califomia. Santa Barbara
- Bachelr=s| June 1994
- Hiistony
L] Cean's List Sprnng/Fall 1994-1998

Experience

Juby 2007 — June 2015
Library Assistant | Santa Cruz County Library| Santa Cruz

Customer Service

Help the public with any guestions or concernz they have.
Answer multiple phone hnes while assisting customers.
Funming the caszh resister and collectins payments.
Stockine and checkines in books and ibrary items.
September 18998 — February 2005

Substitute Teacher | Santa Cruz Schoal District | Santa Cru=s

« Tausht a range of students in their teacher'z abzence: from elementary to hish achool.
s Took over tesching and planning lezsaon:z long term for three different clasazes where
teacherz had extended leawves.
* Specialized in history claszzes, but have taught & full range of courzea.
» Prepared studentz for college; masizted with eszays, inancial =id, acholarzhips
and apphcations.

Skills

Leams tasks quickhy
Great customer service
Works well with others
Creative thinking
Detail onented

References

s John Smith: Librarian — 000-000-0000
e SBandy Gomez: Co-worker — 000-000-000

Sponsors logos
Reading and Beyond, California State Library, Fresno County Library, Friends of Library Foundation, Fresno County,
IMLS



